
Rev: 6/17/08 

 
 

Using the Accounts Payable Website 
 
The Hawker Beechcraft website now offers you visibility of your Account Reconciliation 
statement and the ability to print copies of invoices for sales and services from both RAPID and 
Hawker Beechcraft Corporation (Technical Publications, Support Plus, and Repair Design 
Office.) 
 
NOTE: If you are not already authorized to access the Accounts Payable site, please request 
your company’s financial manager to send an email to HBC_C&C@hawkerbeechcraft.com 
approving your access. The email should include the names of the users and your customer 
account number. 

 
 
STEP 1: Go to www.hawkerbeechcraft.com and login to your customer account. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Once you login to your account, you will see your profile links at the top of the screen. 
 
 
 

Customer #View Profile Logoff Profile 
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STEP 2: On the HBC homepage, click on the Global Service & Support link. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
At the Global Service & Support homepage, click on the Accounts Payable link. 
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STEP 3: You are now at the Accounts Payable homepage. Here you will find two links:    
               Account Reconciliation and Invoice List/Display. 
 

• The Account Reconciliation page displays information relating to the current balance on 
your account, contact information for your Credit & Collections account representative 
and payment addresses. 

 
• The Invoice List/Display page allows you to search for and view invoices from RAPID 

and HBC purchases. 
 
Click on the Accounts Reconciliation link. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You are now at the Accounts Reconciliation/Summary page. 
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Scroll down to view more information. Under the Status section, you can click on the company 
names (ex: RAPID) to view the open items on your account. This gives you visibility of the 
status of your account without waiting to receive your monthly statement. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
STEP 4: Back on the Accounts Payable homepage, click the Invoice List/Display link. 
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You are now at the Document Search page. Here you can search for invoices by document 
number, PO number or part number. You can also define a start and end date to narrow your 
search. Click on the Search button when you are ready to retrieve your results. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Your search results will now appear. You can sort the invoices by clicking the company 
column. By clicking the numbers below, you can go the next page of results. To view a copy of 
an invoice, click the PDF icon in the View Document column. 
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A PDF of the invoice you clicked on will now appear. You can print a copy for your own 
records. 

 
You have now successfully navigated the Accounts Payable website! 


